GOLDEN GATE UNIVERSITY

GRADUATION APPLICATION
Fall 2009, Spring 2010, Summer 2010

Submit this application to:
Golden Gate University < Office of Records and Registration < 536 Mission Street, San Francisco, CA 94105-2968

or fax it to (415) 442-7223

LAW AND LLM STUDENTS USE A DIFFERENT APPLICATION - CALL THE LAW REGISTRAR’S OFFICE AT 415-442-6620
CERTIFICATE STUDENTS DO NOT NEED TO APPLY FOR GRADUATION - INSTEAD, SUBMIT A CERTIFICATE REQUEST FORM
EMBA STUDENTS SUBMIT THIS APPLICATION BUT NOT THE FEE, AS IT IS INCLUDED IN YOUR TUITION

e You must apply for graduation, whether or not you participate in the commencement ceremony. If you do not apply, your
degree will not be conferred.

e Your degree date will be the last day of the term in which you have satisfied all of your program’s academic requirements and
submitted the application for graduation and paid the fee.

e Degrees are not awarded retroactively. If you satisfied all of your program’s academic requirements in an earlier term but failed
to apply for graduation, your degree date will be the final date of the term for which you apply.

e The application fee is non-refundable. If you fail to graduate within three terms after applying, your application will expire.

Name exactly as you would like it to appear on your diploma:

Name on GGU academic record if different from above:

last (family/legal) name first (given) name middle name or initial
GGU ID or Social Security Number: Degree and Major:
Daytime Phone: E-Mail Address:

Address where you want your diploma and transcript mailed: OR Q | will pick up my diploma and transcript at the Records Office.

street

city state zip country
4 Check to indicate that you’ve read and understood the following:

We will not mail your diploma and transcript to an address other than the above unless you submit a request to Records &
Registration asking us to do so. This applies even if you submit an address change.

Check below to Degree Conferral

indicate your Final Term Application Deadline*

Diploma & Transcript Mailed

final term bate
a Fall 2009 November 27, 2009 December 19, 2009 February 2010
a Spring 2010 March 12, 2010 April 27, 2010 June 2010
a Summer 2010 July 9, 2010 August 21, 2010 October 2010

*If you want to participate in the commencement ceremony and/or have your name printed in the commencement
program, you must submit this application by February 1, 2010.

This application remains valid for three consecutive terms, beginning with the one you indicate above. If you do not finish your
academic requirements within those three terms, this application expires and you will be required to re-apply and re-pay the
application fee.

Application Fee: $200 Method of Payment: a Cash Q Check or Money Order (made out to “Golden Gate University”)
0 Visa 0O MasterCard 0O American Express Card Number: Exp. Date:
. STAMP IF PAID
Student Signature: Date:
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Graduation FAQ’s

What is the difference between “graduation’” and “commencement?”

“Graduation” is the conferral of your degree, which includes recording your degree on your transcript and issuing a diploma. Your
degree will be recorded only after you have satisfied all of your program’s academic requirements, submitted an Application for
Graduation, and paid the application fee. The degree date will be the one related to the term in which all of these criteria have
been met (see below).

“Commencement” is the graduation ceremony. To be eligible to participate in the spring 2010 commencement, you must be either:

1. A fall 2009 graduate, spring 2010 graduate; or a summer 2010 degree candidate.
2. A summer 2010 candidate must have no more than fifteen (15) undergraduate units or twelve (12) graduate units
remaining in the summer 2010 term.

You may participate in the ceremony without having completed all of your academic requirements. However, being allowed to

participate does not mean you have graduated. You must pay all outstanding tuition and fees two weeks prior to commencement to
be eligible to participate.

Why does Golden Gate University charge students to graduate?
Many universities charge their students a graduation/commencement fee. Some charge the student at the beginning of his or her

degree program, while others add the cost to the student's tuition and do not charge a specific fee. Golden Gate University
assesses a fee to students when they apply for graduation so only those students who are graduating absorb the cost.

Do | have to apply for graduation and pay the fee if | do not want to participate in commencement?

Every student must apply for graduation and pay the fee whether or not they participate in commencement. GGU will not waive
the fee or part of the fee is you decide to not participate. (EMBA students must submit an Application for Graduation but do not
need to pay the fee, as it’s included in their tuition.)

What does the fee cover?

Review of your academic progress and any necessary updates (substitutions, etc.)
One diploma with cover and scroll

One transcript

Regalia (i.e., cap, gown, tassel etc.) which is yours to keep

Commencement program

Other commencement-related expenses, such as hall rental, refreshments, decorations, etc.

Where can | get more information?

The Golden Gate University web site at: www.ggu.edu/student_services/records_and_registration_services/graduation.

Questions regarding graduation:
Records and Registration
(415) 442-7200
graduation@ggu.edu

Questions regarding the commencement ceremony:
Student Affairs
(415) 442-7288
commencement@ggu.edu
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