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WHAT YOU’LL

FIND

•  Proquest is a tool that can be used to access a number of varying publications.  Resources
include Newspaper, Magazine, and Journal Articles, Abstracts, Citations, and Theses and
Dissertations.  Full text options may include text with graphics or PDF versions.  Subjects covered
include a number of areas including business, social sciences, science and technology, and
humanities.

•  Proquest includes ProQuest Dissertations and Theses as well as full text access to The Wall
Street Journal, The New York Times, The Economist, Time, Newsweek, and US News and
World Report.

WHO CAN

ACCESS IT?
•  Students, faculty, GGU staff, and alumni can access this database on campus.  Currently enrolled
students and faculty can access Proquest from home, work, or any computer with internet access.
Your last name and student ID card will give you access to the databases from the University
Library website.

•  For more information, please refer to the library’s webpage about Remote Access.
                                                 http://www.ggu.edu/university_library/resources 

HOW TO

SEARCH

•   Proquest will automatically open in the Advanced Search mode.  Advanced Search lets you
search for multiple terms using search boxes.  Search by subject, document title, author, and other
areas indicated by a drop down menu to the right of the search box.  Select specific databases in
Advanced Search mode while also specifying a distinct date range.  Additionally, you may limit
your search to scholarly journals.

•   Proquest also offers a Topic Guide found by clicking the Topics tab.  This allows you to enter
a keyword, term, or phrase.  Once submitted, Proquest will offer topic suggestions.  This is good
for browsing or discovering search terms by narrowing your search with related topic terms.

 •   You can conduct a Publication Search through Proquest to browse or search within issues of
a particular publication.

•   Before searching, develop a search strategy by brainstorming key terms related to your topic.

•   Evaluate sources as you go.  Keep in mind when the document was published, if it was
published in a scholarly journal, how long it is, and what subject headings are used to describe it.

VIEWING YOUR

RESULTS

•  You can view an article by clicking on the title or by clicking on the icon options below the title.
These options include Text with Graphics, Text, PDF, or Find a Copy.  Clicking on Find a Copy will
take you to a screen that will allow you to search in other GGU databases for the article you need.

•   As you are searching, clicking the marked item box to the left of the citations in your results list
will save that record for later use.  When you have completed your search, you can hit the tab
called My Research to access all of your marked records.  In this area you can Create a
Bibliography, E-mail Marked Documents, Export Citations, or Create a Webpage.

CITING •   You can download, print, or e-mail marked citations in the My Research tab by clicking Create
a bibliography.  You can specify format and citation style.

•   Although Proquest will create citations in a number of different styles (including APA and MLA),
it is always a good idea to double check the citations as there are often errors in the style outputs.

•  Here is a sample APA citation of an article found through Proquest:
Jacoby, J. & O’Brien, N.P. (2005, July). Assessing the impact of reference services provided to
          undergraduate students. College & Research Libraries, 66(4), 324-340. Retrieved July 29,
          2005, from Proquest.

•  For more information on citing, please refer to the Library’s Citing Sources page.
                                          http://www.ggu.edu/university_library/citing_sources 

GETTING HELP •   Proquest offers help pages and guides for searchers.  These can offer in-depth search strategies
and can be found by clicking on search tips or help while in the database.

•   Please contact a Reference Librarian for assistance in searching in Proquest and other
databases.    Librarians can be reached in person, by phone at 415-442-7244, or by our e-mail form
found at webster@ggu.edu


